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If you are using CommonApp, #4 will be a little different because it’s online.     


· Be Prepared & Organized!

· Please give this to adult at least 2 weeks prior to due date.  If giving this to a Teacher or Counselor please provide the following: 


~Provide a large, sealable 9x12 inch envelope


~Print your name on the outside



~List the colleges to which you are applying at this time


~List the date each application is due.

· On the inside of the 9x12 envelope provide  a folder with typed copy of:
1.)    Name of College(s)

2.)     Address(s) of Office of Admissions at Colleges/Universities:  if you have a list, please write the names of the colleges with their addresses all on one piece of paper; make sure these are consistent with the envelopes.
3.) 
Provide one business size envelope with postage for each application 
enclosed, correctly and legibly addressed to the college or university.
4.) If there are any Secondary School Reports & Mid-Year Reports, please 
give them to your Teacher and Counselor.

5.) Must provide Counselor & Teacher answers to their

    Letter of Recommendation Survey found on Family Connections  

    under the “About Me” section.
6.) If you have also completed the “My Resume” section of Family 
Connections you may print it off and include it in your packet.
Don’t wait until the last minute!  The early bird gets the worm. (

